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. Semester One

Attention MBA students...Managing your career starts now ...in your 1st semester! Use this timeline as a guide for when to
undertake major career activities. This timeline will vary slightly depending on your career goals. Work regularly with the Of-
fice of Career Advancement to ensure that you are on the right path. Major activities are focused in the important objectives
of your career search— identifying your career path, building your pitch and getting your foot in the door.

Identify
Your

Career

Build
Your

Pitch

Get
Your
Foot in the

Door

CAREER FOCUS & RESEARCH

Use the Workplace Skills Assessment
tools in the OCA

Take the FOCUS Assessment in the
OCA

Research industries that are of
particular interest to you as a career
choice

NEXT STEPS

Plan to gain necessary
experience/ internship to match
ideal career

Write job description for ideal
position

Start to set goals for your career
choice

OCA CAREER COACH

Make an appointment at the
OCA to meet your Career
Coach

Schedule one/two session (s)
after assessments for
evaluation and plan of action to
begin to meet your goals

RESUME

Submit current resume to OCA Coach
for Review

CONTINUE TO DEVELOP
PROFESSIONAL SKILLS

Attend OCA Seminar on resume
writing/ Interviewing Skills/
Business etiquette

Develop Cover Letter

CAREER PORTFOLIO

Begin to research Career
Portfolio concept

NETWORKING

Job Fairs— Attend for networking
purposes and companies that match
your goals

Interview with one HR Director

Join a professional association

ALUNMNI MENTOR

Research alumni database and
choose mentor for interview,
networking and industry
knowledge relevant to your goals

OCA CAREER COACH

Meet to discuss progress thus
far










